
 
 

 
 
 
 
 
 
 
 
 

 

Use the following documentation to help you complete the application. 
 
 
 
 

If you have any issues, contact ECSC Database Services at: 

(505) 277-0469 

(855) 633-2821 (NMDATA1) 
 
 
 
 

Or, send an email to:  ecscdata@unm.edu

mailto:ecscdata@unm.edu?subject=FOCUS%20Application%20Support


Welcome to the New Mexico Tiered Quality Rating Improvement System (NMTQRIS), from this page you can begin your application to enroll your program in 

FOCUS. Before you begin, check the list next to the red outlined box below and ensure that you have all the information you need. If you have everything, click on 

the Begin your application button to start the process. 
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The FOCUS application has seven sections which you an exit from at any time by using the Save and Resume Later button located at the bottom of the 

application screen. You can use the Previous and Next buttons to move forward and backward through the sections. The sections are as follows: Program Info, 

FOCUS Info, Profile, Enrollment, Staff, Staff Education, Finish Application. In the pages that follow each of these sections is illustrated for you. 
 

 
 
 
 
 
 
 
 
 
 

Use the Program 

Name on your CYFD 

License. 

Alternate Program 

name or any other 

name your program is 

known by. 

 

 
Name of the company 

that owns your 

program, if applicable

 
 
 
 
 
 
 
 
 
 
 
 

 
 

Use the physical 

address of your 

program. 

Check box if your 

program’s mailing 

address is the same as 

the physical address.



This page is a finished example of the Program Info page. Click Save and Resume Later or Next to move to the next section.



If you clicked Save and Resume Later, you will receive this screen which offers a link to paste into your web browser (Chrome, Internet Explorer, etc.,) which 

allows you to return to your application. You can also fill in your email address and have this link mailed to you. At a later time, if you click on the link you will be 

put right back into the application to finish it.



This page contains the FOCUS Info needed to complete the application.  
 

 
 
 
 
 
 
 
 
 

Type in the name of the person who will be 

the primary contact for everything 

related to FOCUS. This will be the 

person who will meet with the FOCUS 

consultant. 
 
 
 
 
 
 
 
 
 
 

You only need to add a director is your 

program has a director who is not acting as 

the FOCUS/designee



 

Here is an example of a completed FOCUS Info screen that has both a FOCUS Designee and a Director. 
 



The FOCUS Profile section is shown below:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Choose the primary language spoken. If the 

program is bilingual choose English and 

Spanish



 

The example show below is of a completed Profile section. 
 



The example show below is of a completed Enrollment section.  
 

 
 
 
 
 
 
 

Use a zero in the fields if needed. Do not 

leave the field blank.



 

Staff Section – Fill out each section completely. Use a zero (0) if you don’t have staff in a particular category. The system counts your staff members and will 

reconcile them with the categories on the Staff Education page. 
 
 
 
 
 
 
 
 
 
 
 
 

Use a zero in the fields if needed. Do not 

leave the field blank.



 

The example below shows a completed Staff page. 
 



 

On the Staff Education page, fill out all the field completely. The Total Educators number at the bottom should match the Total Educators from the previous 

page. 
 
 
 
 
 
 
 
 

Use a zero in the fields if needed. Do not 

leave the field blank. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
These numbers need to match.



 

Finish Application – Use the Previous button to move through the pages and check your work for missing data fields. When complete, click on Finish to submit 

your application.



 

This message appears when your application is complete!



 

 

 

 

 

 

If you need assistance, please contact ECSC Database Services at:  

(505) 277-0469 

(855) 633-2821 (NMDATA1) 
 
 
 

 

Or, send an email to:   ecscdata@unm.edu 

mailto:ecscdata@unm.edu

